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En este primer curso se hace un repasc de los puntos
esenclales de la morfosintaxis de la lengua inglesa en el
contexto de contenidos especificamente empresariales. Por
io tanto el curso se concibe comec un afianzamiento de la
lengue inglesa a la vez que sirve como una introduccidn a

ie utilizacion de dicha lengua en el coniexto empresarial.

Ei1 progrzms aporiz gran cantizud <z léXicu espectilco
haciendo hincapie en nc abordar este léxico come palabras
aisladas sino primande el factor de la colocacidn gque

presenta las palabras dentro de un contextc léxico

sintactico.

Se espera del alumne el affanzamientc de sus
conocimientos de la lenguas (nglesa en general y gue sepa
desenvelverse correctamente en i(nglés, oral vy escrito,

utilizando un léxico acorde a las situaciones presentadas

en cada unidad.
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Unit 1. The Telephone

Telephone Language

numbers

preposition use

NP: adj + HNoun

Syntactic Structure: want % to do y
Adj & adv: form, use and positien. -
Phrasal verbs

Businessz Vocabularly.

Task: Telephoning in English.
Unit 2. Travelling, Expenses & Claims

Past simple tense: regular and irregular verbs.
Collecation

Adjective vocabularly and its use.

Business Vocabularly.

Task: Claiming expénses.
~ Unit 3 Conventions and Politeness

Language of Politeness:
questiions
requests

replies
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suggestions

NP: Ad] + Ad] + Noun

Syntactic structure: to know how to
Phrasal verbs

Business Vocabularly in use.

Task: Making Polite Requests.
Unit 4. Dealing with Business Papers

Fresent Ferfect tense: for/since
Adv. of time

Collocation: running smdothly
NP: e.g. Tanker driver strike
Business vocabularly in use.

Task: Writing Memos.
Unit ». Finance and Accounis

Fresent simple/continuocus tense,
VP: check up on/ do a check up on
Adv. of Frequency.

Prenunciastion: Stress.

Collocation.

"good at"

Vocabularly.

Task: Skimming & Scanning Business Textis.

Unit 6. The Trade Fair

Present Continuous tense for future meaning.
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Word families: verb/noun.

Vocabularly.

Unit 7. Cash Fluw and Company Periormance

Tenses; Future: will/geing to.
Present continuous for future actions.

Language used for: predictions, decisions, offers & promises.

Phrasel verbs
collocation

Vocasbularly.

Unit 8. Making a Sale (D

te: suading.
Language of tags.
Prepositicns
Phrasal verbs

Task: Msking 8 Deal.
Unnit 9. Checking Information

Confirming and correcting.
Repeating end getting people to repeat.
Intonation: Tags.

Phrasal verbs

Naticnaiily Adjs.




Unit 10. Commodities

Drawing up and describing graph movement

Prediction, Possibiiity & Possibilily: can/could; may/might.
Prepositions of Time

Tenses: Contrast between PresPerfect & Simple Past.

Definite & Indefinite time.
Unit 11. Headhunting

Conditional sentences (I): pres. & future.
Uses of verb: “to make".

Vocabularly: verbs in context
Collocation: adjectives describing people

prepositions in use.

Unit 12. Fringe Benefiis

Verbs: Must/ Have to.

Musin't, needn't, don't have to.
Qffers & Sugrestions: Shall.
Colleocation: verb + adj + noun.

Financial vocabularly.
Unit 13. Making 8 sale (ID
Conditional sentences (II); Past & Conditional

Stating Preferences: would, might, only if, uniess.

Collmcation: verb + adj + Noun.




Stress & Intonation.

Vocabularly. o
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Unit 14. Work Relationships

Tenses: Pres. Simple & Continuous Conirast.
Giving advice: Should

Verbs in context: uses of "{o get".

-Unit -15. Making a Presentation

Fundamental points to be stressed
Communication factors
gepti e o jube rooeeo

Language suitable for presentations

Formulae language.

Unit 16. Figures

Numbers & Dates: Weights & Measures: Money & Symbols.
Countable/Uncountable nouns: Comparatives & Superiatives.
Intenzifiers: Imperative.

Differences between writien & spoken forms.

NB. Ad hoc Business Material and current topics from the press will also

be added to the above material.
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